L & -

OFFICE OF THE SECRETARY OF STATE
APPLICATION FOR RECORDS RETENTION SCHEDULE | | OFCe OF T e O S eroay

REOOFI DS MANAGEMENT DIVISION

_ 4
} INSTRUCTIONS: See Pubhcatlon No. 76-RM-—1 for instructions on completing this form, Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Aver;ue Atlanta, Georgua 30334,

Attention: Schedulmg Sectlon.

: FOR AGENCY USE 1. Agency Address : Foa RECORDS MANAGEMENT USE
Application Date .| Georgia Public Service Commission Application Number

- Transpgrtatjon Rates & Services Division &5 8 2 2.
Application Number 1007 V1rg1'n1a Ave. . Suite 300 ‘ Date Recalved_eqt,, 32 Date Comp!eted

Hapeville, Georgia 5
. | repeviiie, heorg 30354 | Mues, 1987 INOVZ ToEm
2. Person to Contact Workmg Title Telephona Number
Susan D9!1547 Principal Secretary IV 761-0775

3. Action Requeited
a. [Q Establish Retention Schedule‘frecord will continue to accumulate,

b. [ Dispose of present accumulation; no further accumulation anticipated.
c. O Amend Application No. . Check One: ) Change; [ Supercede; O_Void

4. Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest Latest ' b '
PYC&CV\T . _
1870  |° 982 . Motor Carrier Tariffs ' S|

6. Division and Office Function What is the function of the Division and the Offnce in which thls record series is created?

See attached for description in detail.

'7. Record Series Dascription This file contains the following'documents linciude form numbers and tftlés if any):
Documants relating to: Aﬂg?%‘r’ﬁ'b"'?aﬂfrtﬁ L%} | ed by intrastate motor carriers which descri be
) g to: T:a rates and charges, scope of operat1ons, commod1t1es hauled,
etc B .
included are: Tar| ffS fOF

lotor carrters who have authority to operate in Georgia and
have filed a tariff show1ng the above. Included are Class "B",
Class "E", Mobile Homes, Class "M", Class "P", Class "C" and
Stone Tariffs.

File is arranged: Alphabetically. by nawme &F Company.

8. Monthly Reference Rate How often are records referred to which are: | almost

One to six months old _5_‘?_]5'_‘2?_. %even to twelve months old __Se€ldom ; Thirteen to twenty-four months old —Rever—:

twenty-five months and older pavesp..—.?
3. Annual Rate of Accumulation of Records

Lettersizedrawers . _; legalsizedrawers .. ; Shelves

..__L;.,._.:..; Other (specify)

-50=71; Rev. 78" p 7




 ves | NO_[10. Questionnaire  (Place an " X""in the proper column) - I
a. ls this the ofticial copy of the series? 4
X b Moot whereisit? S - .
X b. Does the series comain'coniidential information requiring security handling? If yes, cite taw or regulation.
] N e e i e e ]
o X 1 c Isthisavitalrecord? B ::L_‘_ _
+ X odl Does es this series have h\stoncal | of long term research value? .~ i R T
¢. When one or two documents in the file make it necessary to keep the entire file for a long penod could these
i1 ;,, - __tgcuments be scheduled separately? e e o
S Wl N _lummfcrmax'mmruamsim this seies ever published? If yes. pttachcopy, —
' X . Is the information contained in this series ever analyzed and/or recorded in a summarized report?
. If yes, attach copy, , SO
X . Is there a duplication of this series in your office, or in another offu:e or agency?
um_ﬂ_ﬂehﬁ_‘.HJﬂu_wheLl“wu- " - S,
| J_. ] i lsthisseries for mmannaraanﬂm;ggulaﬂmmmmgdzk_._ e
[ 1 X | i Does the record series resultin camputer printout? e e
11. Retention Requiremaents . The following requires the series to be kept:
a. Srate Law 0 years, d. Audit period 0 years,
b. Statute of Limitation -9 years. e. Administrative need % years.
‘; c. Federal law ' 0 years, f. Federal retention instructions years.
i ' '
: Attach copy or excert of laws or regulations. Explain administrative need.
Office reference need
2. Approved Dupomuoﬂ?ﬁuctwm " This agenf:y recommends that the file series be cut off at the end of each: B
{3 Calendar Year; T Fiscal Year; O3 Other then,

I3 Holdinthe current filesarea ______ month{s) _ . _ ytarédéshen
(3 Transfer to local holding area; hoid ____ . uyear(s) then

& Transfer to State Records Center; hold year(s); then

5 Destroy,

O Transter to State Archives for permanent retention.

XX Other (Specify)

When tariff ts cancelled or superCeded, remove from active ftle and place tn tnactive

file; cut off inactive ftle at end of each fiscal year; hold In current files area
I year; than transfer to State Records Center; hold 5 years; then destroy.

These instructions apply to ali prior and future accumulations of the series.

Agency Head/Dasignee 7(3ignamre) Date Recogd§ Managbment Otficer (Signaturs)

Date

Horoce . z@%ﬁemw, 222

Stats Records Committes (Signature)

Date

Recommendations in para- ' ‘ '
P 2~
araph 12 are approved, State Auditor/Designee ﬁw o 18-/ _‘&3

{If disapproved, attach letter

»f explanation.) cretary of State/Designee fﬂ‘ UM uwh 7/30#3 ‘
= )

Attorney General/Designee

50—71, Rev.76 T8 (Reversa 815)

% Z 5t ' AU-7. {4_-2



